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Grant Final Report Form 
Name of Organization:      
Contact Person:      
Address:​​​​​​​​​      
City:      



State:   
Zip:      
Phone: (    )     -        

Email:     
Grant No:                        Date Awarded:        

Amount Granted:      
You can find your grant number, date, and amount granted on the grant award letter, which the foundation mailed to you when the grant was made. 

We rely on your candid reports.  We are as interested in what didn’t work as what did. While we understand the wish to focus on success, we respect the insight involved in also sharing hard lessons learned so we can all benefit from those lessons. Your grant report should be based on the plans described in your original proposal narrative.   

When to Submit Grant Reports
Recipients of grant support from the Norwin S. and Elizabeth N. Bean Foundation must submit a final grant report upon completion of the grant period, typically 12 months after the grant award. 

Please note that final reports are required for any prior grants before submitting a new grant application to the Foundation.
How to Submit Grant Reports

We strongly encourage you to submit grant reports by email. Completed reports should be emailed to kcook@beanfoundation.org.  Please use “Grant Report” in the subject section of the email.  You may mail the report to Grant Manager, Norwin S. and Elizabeth N. Bean Foundation, 40 Stark Street, Manchester, NH 03101. 

Please respond to the following questions using up to two pages total, not including the cover page.  You may cut and paste into this form.

Your responses should focus specifically on the funded project or program. 

1. What happened--

Referring to your original grant request (or any revisions approved since then), what were your major accomplishments? What impact did this grant have in your community? What is the one most significant story you can tell about the work funded by this grant?      


2. What did you learn--

What did you learn as a result of this grant? What were the unexpected obstacles or results, either positive or negative?      


3. What happens next--
What are your future plans for sustaining this program or project?       
4. Accounting--

Your report must also include a budget for the grant period which compares your actual revenue and expenses with what you proposed in your original application. Please include this budget with your email to us (it may be sent as a separate attachment).

     
5. Feedback – 

Do you have any suggestions about how our grant process could better serve you?      
THANK YOU!
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